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How to add or edit Patron Homerooms 

 

 

 

 

 

 

Click on Back Office tab  
Then click on Site Administration tab 
then click on Back Office side tab 
 

Click on next to Patron Homerooms 
to display homerooms. 

Click on to edit a Homeroom. 
Or 

Type new homeroom name to add in 
the “Add Homeroom” box.   
 
Be sure to click on save when done. 

http://destiny.adams12.org/backoffice/servlet/presenthomeroomaedform.do
http://destiny.adams12.org/backoffice/servlet/presenthomeroomaedform.do
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To update the Homeroom field for a full class of students. 

 

 

Under the Back Office tab 
Click on Update Patrons tab 
 
Select barcode list or file under the 
drop down arrow by Based On. 
 
 

Select Homeroom under the drop 
down arrow by Change. 
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Under Change select new 

homeroom name for the to 

field to be changed to.  Use the 

drop down arrow to display 

choices. 

Now enter to student’s barcode to 

be updated (either scan their card 

or type the number in). 

Or 

Create a patron file of barcodes to 

upload. 

Click on Update to process the 

changes.   

Note:  Destiny requires the leading 

zeroes on all barcodes to make it 

an 8-digit barcode. 
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Job will be submitted.  Click 
Refresh List to see if job has 
finished.  Once completed, click on 
View to review. 
 
Job stats will be displayed along 
with summary.  Any errors will be 
displayed for review.   
 
To correct errors, one can start 
over from the beginning OR 
manually correct the homeroom 
field for each student by using the 
edit patron option. 


