How to add or edit Patron Homerooms

And How to Assign Patrons to Homerooms
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D There are no local Departments associated with your site.
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Current Homerooms...

Homeroam Supervisar Email

0 Kin Collins Undefined Undefined # a
0 Kin Giarritano AM Undefined Undefined # 8
0 Kin Giarritano PM Undefined Undefined 2 8
0 Kin Kekkonen Undefined Undefined 4 a8
1st Dowd Undefined Undefined 4 A
1st Mildenberger Undefined Undefined # 8
1st Nolan Undefined Undefined 4 B8
2nd Knott Undefined Undefined 4 a
2nd McCoy Undefined Undefined # a
2nd Yamashita Undefined Undefined # 8

Click on Back Office tab
Then click on Site Administration tab
then click on Back Office side tab

Click on @ next to Patron Homerooms
to display homerooms.

Click on @to edit a Homeroom.

Or
Type new homeroom name to add in
the “Add Homeroom” box.

Be sure to click on save when done.
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To update the Homeroom field for a full class of students.
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- Select a Patron Field - -
- Select a Patron Field -
Change .o T
OverduePeriodTeacher
User Defined 2
User Defined 3
User Defined 4
User Defined 5
Graduation Year ls
Greds Level ist Add
Homeroom
Card Expiration Date
Currently Teaching Status
Patron Status

- Barcodes -

Remove

Under the Back Office tab
Click on Update Patrons tab

Select barcode list or file under the
drop down arrow by Based On.

Select Homeroom under the drop
down arrow by Change.
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This process cannot be reversed. Before proceeding, you should have a current backup of your database. Your last
SQL backup was on 7/4/2011 11:25 PM server time,

% uniare

Under Change select new
homeroom name for the to
field to be changed to. Use the
drop down arrow to display
choices.

Now enter to student’s barcode to
be updated (either scan their card
or type the number in).

Or

Create a patron file of barcodes to
upload.

Click on Update to process the
changes.

Note: Destiny requires the leading
zeroes on all barcodes to make it
an 8-digit barcode.
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D The Update Patrons you requested has been submitted.
You may continue to use the application as noermal. To check on your job's progress at any time, select the Job Manager from
Tt the Back Office.
G/ Hours. . . .
syt Job will be submitted. Click
Inesay . -
P Jobs 1 - 25 out of 115 Refresh List 1234 5[ Next>> ][ Show Al ] Refresh List to see IfJOb has
finished. Once completed, click on
o [ Job Submitted By Started Status
Update Patrons Jeri Saal 7/27/2011 11:50 AM  Pending a View to review.
(7/27/2011 11:50 AM)
RC Master Quiz Download Job Scheduler 7/24/2011 12:31 AM Failed view @
(7/24/2011 12:31 AM) (7/24/2011 12:31 AM)
Staff Overdues abr003260 7/22/2011 4:00 AM Completed view @ H H
Fraaizoi ato0 Av) i C7ani2044 00 Av) Job stats will be displayed along
Weekly Student Overdue Notices abr003260 7/22/2011 3:00 AM Completed View i . .
(7/22/2011 3:00 AM) (7/22/2011 3:00 AM) with summary. Any errors will be
Staff Overdues abr003260 7/15/2011 4:00 AM Completed View a . .
(7/15/2011 4:00 AM) (7/15/2011 4:00 AM) d|sp|ayed for review.
Weekly Student Overdue Notices abr003260 7/15/2011 3:00 AM Completed View a

(7/15/2011 3:00 AM) (7/15/2011 3:00 AM)

To correct errors, one can start
over from the beginning OR
manually correct the homeroom
field for each student by using the
edit patron option.
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Job Update Patrons
Site Westview Elementary
Started 7/27/2011 11:50 AM
File ScannedList.txt
Name
Options Change homeroom to 5th Walker

Summary Read 1 Patron Records:
+ Updated 0 (0 with warnings)
« Skipped 1

Skipped Patron barcode 00001599 not found

Process completed 7/27/2011 11:50 AM
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