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First click on the Reports tab 
 
Then click on  
Library Reports tab 
 

Next scroll down to  

Labels  

And select Barcode Labels 
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Using the drop down arrow, 

click on Date/Time Copies 

Added 

Leave Copies Added fields 

blank 
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Use the drop down 

arrow to select 

Electronic Book 

(eBook) for Material 

Type. 

Under Include the 
following on each, 
Click on Call Number to 
put a check in the box. 
 
Best way to double check 
to make sure only eBooks 
are selected. 
 
Now click on Run Report. 
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The message: 

 Job submitted: Library Copy 

Barcode Labels job will be 

displayed.  

Click on Refresh List to check 

job status. 

If job status is complete, 

click on View to see your 

report. 
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Double check to make sure 

report is what you want by 

looking at the Call Numbers.  

Now the printed report can 

be used to scan eBook 

barcodes for inventory. 


