
Hello Elementary TLs who order EASY books, 

Craig Fowler found out that you can override the Library of Congress 

recommendations for which books are catalogued as EASY and which are not....  If 

you don't like the way B & T catalogues and you'd like some books in EASY even tho 

B & T won't put them there, you can follow the instructions below, EACH TIME you 

order.  Please use this service so you don't have to send books to cataloging to get 

them changed to Easy.  Sending to cataloging is OK for some books or older books, 

but for newer books, you CAN control how they are catalogued and that's GOOD 

NEWS! 

 
Kim  
  
Pls see below for instructions on how your librarians can stipulate an override on LOC 
cataloging.  It is important that they know that these instructions are PER ORDER and 
are not held in their account and would have to be done on each order if they indeed 
have special instructions. 
  
Thank you 
  
Craig 
 
-----Original Message----- 
From: Debbie Durham <Debbie.Durham@baker-taylor.com> 
To: fowlercl@aol.com 
Cc: Debbie Durham <Debbie.Durham@baker-taylor.com> 
Sent: Tue, Sep 7, 2010 9:51 am 
Subject: FW: special instructions 
 
  
Craig, 
If the books need to be processed as "EASY", "REFERENCE", "BOARD BOOK", etc… the librarian will 
just need to indicate "Process as Easy" in the special instructions field of TS3 or School Selection and the 
order clerk will check for the code that we have established on the profile, and will process the entire 
order with the requested cataloging/processing information.   
  
The codes for the Adams 12 Schools are R=RF, C1=PR, C2=ST, C3=BB, C4=CC, E=E 
  
Respectfully, 
  
Debbie Durham 
Baker & Taylor. Inc. 
debbie.durham@baker-taylor.com 
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