Run Lost and Missing reports in Sirsi..... details below the screenshots.
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May 6, 2010

Lori Erickson and I are running Discard reports from Sirsi and we are discarding those books in
Destiny for you. If you want to do your own, I could send you your list, but we will do this for
you, unless you have some excellent but bored parent volunteers.

What you want to do is run your Missing and Lost lists in Sirsi. These books may or may not be
coming back to your collection - it will be up to you to decide if you want o discard the books on
that list or not. See attached screenshots for more help.....

To run the missing and lost lists in Sirsi:

Schedule a New Report: List Bibliography is the one I suggest

One the Selection Criteria Tab, scroll down to Copy Selection area. Make sure your school name
is in Library:

Under Shelf location: use the gadget to choose all the Losts and Missing. *Don't choose
discard, since we are already removing those for you

Run your report.

*Note: it's possible your library put missing and lost books into the Current Status section as
Lost or Missing (rather than the Shelf Location option). If you want to add the Losts and
Missing to Shelf Location also, you can do that to make sure you get everything.

If you choose to discard those books in Destiny:
Go to Catalog tab, Update Copies on the options menu (on left) and then you'll see Delete
Individual Copies



Notice the box for Track as Weeded. Click this box to keep a list of all books you've discarded.
You cannot run a discard report (at least, not that I can find so correct me if you found one),
but you can run a Weeded Items report. For stats and to replace titles you've weeded, you'll
probably want that box checked at all times.

Enter the copy number (starts with 3185....) in the box to delete the item. These items are
deleted right then and there's no changing your mind. If you deleted something that turns up,
you'll have to send the info to Lori to create that record for your library again.



