
To waive or apply a payment to an individual fine 

1. Click next to the fine. 

 
 

Note: You can pay or refund fines only if (for local fines) or (for offsite fines) appears in the 
Payable column. 

2. In the Edit Fine page that appears, enter the amount waived or paid. 

 



 

3. If desired, select the Print Receipt check box for a printable page. 
 

4. Click. 
 

5. If you chose to print a receipt, the printable page appears. Print the receipt using your 
browser's print button or command. 
 

Paying or waiving the entire amount of a specific fine automatically removes that fine from the 
patron's record. 
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