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Follow these steps when you wish
to request multiple copies of the
same book for your patron.

Click on the Circulation Tab
Click on the left tab for Holds/ILL

Type your patron in Find
Patron box.

Click on Add Hold toadd a

hold for your patron.

Type in title of book in the
Find Title box.

Click on the drop down
arrow and select All
Participating Libraries then
click GO.
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If your library is shown,
click on the drop down
arrow to change libraries.
New calendar dates will be
displayed

Just click on the library you
want to request a copy
from. Calendar for that
library will be displayed.

Dates in red — title is not
available

Dates in blue — title is
available.

If needed, click on a
different library until you
find the calendar range you
want.
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Enter the From and to
dates then click

@ Save ‘

A confirmation message will
be displayed if request was
successful.

Repeat these steps for each
additional copy needed.
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If this message
appears, just click on
the down arrow to
change from As soon
as possible to Request
for specific date. Then
follow the above steps
to request another

copy.

Or click on Cancel to
start over.
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