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Using Library Seach under the 

Catalog tab, type in the title you want 

to place holds for. 

Remember this is only for placing 

holds for books in your collection. 

This method is great for placing holds 

for CCBA books.    

Click on # of # available 
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Click on blue Due: date or 

available.  If multiple 

barcodes are displayed, it 

doesn’t matter which one 

you click on. 

Now click on Add Hold    
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Type the name of the first 

patron you want to place a 

hold for and click GO 

One or more patron names 
may appear depending on if 
you typed first or last name.  
Just click on the one you 
want. 
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Now verify that you have 

the correct patron and 

book title then Save to 

place the hold 

Confirmation of hold being 

placed will be displayed. 

To place additional holds for 

this title, click on View Holds 
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All current holds for this title 

will be displayed.  To add a 

new hold, click on Request 

New Hold for Title. 

If you need to delete a hold, 

click on the trash can to 

delete. 

Now type in the new patron 

you want to request a hold 

for and click on GO. 

Note that previous patron 

may still be displayed.  
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Be sure to click on the new 

patron first or Destiny will 

try placed again for previous 

patron. 

Verify that both patron and 

title are correct before click 

on Save to place hold.  
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Hold confirmation will be 

displayed along with all 

holds for that title. 

Click on Request New 

Hold for Title to place 

another hold if needed. 

This error message will be 

displayed if patron already 

has a hold for this title.    

This can happen if you forget 

to change to a new patron 

before clicking on Save.  Just 

find new patron again before 

saving request. 


